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GEXERAL INSTRUCTIONS 


This procedure is written in accordence with the provisions 
a-Tobacco-29, Part Ii, Section V. The county office shall 
ated a "Burley Data Sheet”, Form 38-Tobacco=3l1, for each 

© farm “ie the eet ee as well as a "Data She for New 


y Sheet”, Form 38-Tobacco-34, may be duplicated in the State 
Piethaniocel process. Entries 1n all columns should be ex~ 
numbers. In rounding fractions, five-tenths or less 
dropped, and fractions of six-tenths or more Shall be counted 
2 and be added to the figure in the next plece to the left. 
iY " 
Before beginning to List individual farm date on Form $8- - . 
0-34, the State and county code, name of the community, and ‘the ; 4 
f tobacco should be entered in tha apstes provided therefor in 
3 ending of Forw 38-Tobacco-34. 
ofan 
: ALL farms shall be listed by minor civil divisions. In those 
3 here there are only & smeil number of tobecco farms, more than 
or civil division may be listed on one sheet. However, at 
t ‘ive blank lines must be left between minor civil divisions. 
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‘Procedure for Deternining Marketing 
ceo nay for ee Farms 


7 a a 
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iti ri <A upper left-hand corner of the Syed Sheet”, 


epee the words “OLD PARNS.” 


a 
‘eta 3.--Enter 85 percent of the base 1938 rd ec tats which 
> eron Form 38-Tobacco-31, Line (30), under the words 


| Baten 4.--Enter the normal marketings of tobacco, which is ob- 
d from Form 38-Tobacco-31, line (31). 

i: a 

Colums § to 13, inclusive.--Entries will not be made in these 
olumns until the entry has been made in column {14). 

‘Colum 14.--Enter the name and address of the 1938 Operntor, 
nh is obtained from Form 58-Tobacco-5l - 


q — 


| “poke 15.--The serial number may also be entored in this 
nt? 5.«=Mter the adjusted normal marketings for small farms, 
Tee: determined as follows: 


Enter in the box at the head of column (5) the adjustment 

percentage to be applied in the case of “small farms", af 

which is to be determined and supplied the State by the | He 

Agricultural Adjustment Administration. > 
Pee ‘Divide 24060 pounds by the percentage entered in the box © . 


at the head of column (5), and multiply the result by 100, i 
entering this result beneath the percentaye in the box at *, 
: the head of column (5). 


) For each entry in coluwm {4) which is equal to cr iass 
then the amount derived under (2) above, enter in colum 
(5) the amount obtained by multiniying the entry in 


columm (4) by the percentage entered in the box at the 
head of column (5). 


“In 911 other Gases enter a dash in colum (5). 
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; a tae adjusted normal marketings for other 
is ee as follows: : 


onplete step {1) of the instructions for column (7) 
efore making entries in this column. It will be 


~ golumn (5) i ane the first step of column (7), 
pol ware the totals of said columns to the North cae 
ra Division before the factor for column (6) can be 
P Meeternined . It will also be necessary to submit 
_ the total of the entries in column (4) for eli farms 
for which the respective entry in column (5) is a 
dash. 


_ ment percentage for "other farns", which is to be 
. determined and supplied the State by the Agricultural 
Adjustment Administration. 


. For each farm for which the entry in column (5) is a 
“dash, enter in columm (6) the product of the entry in 
column {4) and the percentage shown in the tox at the 
head of colum (6). 
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i. For each srtry in column (5) which is equal to or less 


than the smallest of: (a) 2400 pounds, (b) the entry 


column (7) the smallest of (a), (bd), or (c). 


 _Encirecle 411 eatries in colum {4) for each farm for 
_ which the respective entry in column (5) is a dash. 
Enter the total of the encircled entries on the last 
sheet for the county. : 


Obtain a total of the entries in column (7), and enter 


_ Same on the last sheet for the county. 


‘column {2), or (c) the entry in colum (5), enter in 
colum {7) the corresponding entry in column i6). 


for each entry in column (6) which is'less than the 
gmallest of: (a) 2400 pounds, (b) the entry in column 


the smallest of (a), {b), or (c). 


Enter in the box at the head of column (6) the adjust- 


_ Column 7.--Eater the minimum or computed quote in this column, 
cee 


in column (8), or (c) the entry in colwm (3), enter in 


For each entry 4n column (6) which is eyual to or larger 
than the smallest of: (a) 2400 pounds, {b) the entry in 


{2), or (c) the entry in column (3), enter in column (7) 
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Colw m 8 .-- Enter the smaller of 
P i (1) 80 percent of column (2), 
(2) the entry in colum (3). 


went ye 
| Deseo 9.--Enter the result obtained by subtracting the entry 
20l1 (7) from the entry in colum (8). 


ote 10.--Enter the additional quota from two percent which 
de ive sd 68 follows: 


1. ter in the box at the head of column (10) the adjustment 
-—s percentage for "Distribution of Additional quota" which is 
to be determined and supplied the State by the Agricultural 
Adjustment Administration. 


Enter in colum (10) the product of each entry in column 
(9) and the percentage shown in the box at the head of 
colum (10). 


a 
. Column 11.--Enter the sum of the respective entries in column 


Z 


“When all farms are listed for a county, derive and enter on 
> lest sheet for the county the county totel of the entries in 
s (4), (7), (9), (10), and (11). 


Section IT 


Procedure for Determining Marketing 
Quotas for New Farms 


banter in the upper left-hand corner of the “Listing Sheet”, 
Fe arm S8-Todsec0-B4, the words "NEW. FARMS”. 


_Solwmns 1 to ll, inclusive.--These columns will not be used 


Column 14.--Enter the name and address of the 1938 Operator, 
whi ich is ocala from Form 58-Tobacco-55. 


Pe Belin 15.--Enter the serial number, which is obtained from — 
the: upper right-hand corner of Form 38-Tobacco-33. 
g 

_ Column 12.--Enter the normal marketings for the farm, which 


is ¢ obtained from 38-Tobacco-33, line (19). = 
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“Enter the product obtained by multiplying the entries in 
column (12) ané the percentage shown in the box at the 
=. heed of column {13}. 


Woen all new farms are listed for a county, derive and enter 
on t] last sheet for the county the county totel of the entries in 
L Fe pe 2) and (13). 3 
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Section III 


State Summary of Tobacco Marketing 
_ Quota Data 


Fu 
Prepare a State aummary by counties of the data entered on 
8 38-Tobacco-34. Form NCEA-1l-47 will be prepared for this pur~ : 


s of colums (4), (7), (9), (10), (11), (18), and (13) 0 
~Tobacco-34. Enter on this form the totals for these ora 
he respective counties and derive a State total for these columns. 


te th 


a. ' 
=e shag, 
. pA! i\* ¢ 
alts: tie ee x 
as oe ae man 


wolfet 8a sd el dolits stoup arrest odd sedis. E ” 
teuths ent res) muusoo to Ssed eff va xd ost ai . 
iniy < 19 sot beaterveseh “amaist wea" tot ven innoteg ¢ 
not fend ate bh treorvtent Ba incudiivotra® ont “yo” 

nt welt tte édt gotyiqitinm yd beaketdo toubosq exe a a Z 
A ides 
oft ta zod ocd nt note exatmoteg edt dae (SI) 4 £00" 
«{&L} ouvtoo to t 


£3) * 
. M 


tetas hip eviteb ,xvavod 2 Tot betett ets eartat weg ‘tie ae 
=) Sattine edt Yo lagot ytaueo edd ytawoe edt 20% eens | 
(EL) Bris (82 


JIT wrotvoeé 


gotiexiel ooosdeT to yramnue soazg 

stall stow . . 

ro beretae stsh ed? Yo ere yd ytammve o¢Bce #8 OF a & 
ug eldt to? bemeqetg sdaiiiw ‘e-L-AZOM wto% - dt ~cocadal 
odd détw aatbaoqaertop abeed at oo etstiqotqqes part 
“to (OL) bas (82) .Cf1) 405) . fe) Coca acm loo 
emwion ofed? tot efatos edd mot eidd ao 10508 40-0998 
utfon seat tot Intdot egate eae eviteh bas estinuyoo syito 


NCR-State-211A Issued April 3, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
WASHINGTON, D. C. 


666) ZT Ud¥ 
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PROCEDURE FOR THE TABULATION OF FORMS 38-TOBACCO-522, 
"MEMORANDUM OF WAREHOUSE SALE", AND FORMS 38-TOBACCO- 
54a; "MEMORANDUM OF NON-WAPEHOUSE SALE", (BURLEY TOBACCO); 
FORMS. 38-TOBACGO-55a, "MEMORANDUM OF YAREHOUSE SALE", AND 
FORMS 38-TOBACCO-56a, "MEMORANDUM OF NON-WAHBHOUSH SALE", 

(PIRE-CURED AND DARK AIR-CUHBD TOBACCO). 


GENERAL INSTRUCTIONS 


. Fach county office in the Burley tobacco-producing area shall , | e 
tabulate the acreage harvested and the quantity of tobacco sold on form. = “{ 
38-Tobacco-73, "Summary of Acreage Harvested and Memoranda of Sale for © eM 


Tobacco, 1938 Crop". A similar tabulation shall be made 
(kind) 


by each county which produced fire-cured and dark air-cured tobacco. 


The acreage harvested in 1938 will be tabulated from records 
filed in the county office, and the quantity sold and place.of sale will 
be tabulated from memoranda of sale (warehouse or non-warehouse), forms 
38—Tobacco-53a and 38—Tobacco-54a for Burley tobaccoo and 38~Tobacco-s6a 
‘and 38-Tobacco-56éa for fire-cured and dark air-cured tobacco. This tab- 
ulation will be by farms, and by market or place of sale. Each town in 
which one or more warehouses are located will be considered as a market 


or place of sale, and no identification of particular warehouses will be 
entered. 


Upon completion of the tabulation, each county office will fur- 
nish the State office one copy of form 38-Tobacco-73, which contains 
the listing of individual farms, together with a summary for the county 
showing totals for each township. The weighted average yield for the 
township shall be entered in column (15). 


cue Bee 


The State office will prepare for each kind of tobaccoo a State 
summary on form 38-Tobacco~-73, showing by counties the totals furnished 
by each county office, except that the number of farms covered for each 
county shall be entered in column (1), the mme of the county shall be 
entered in column (2), and the weighted average yield for the county shall 
be entered in column (15). 


To facilitate the preparation of this tabulation, county offices 
will sort and assemble by farm number all "Memorandum of Sale" forms for 
each kind of tobacco. If the county office finds any memorandum of sale 
not applicable to any farm in the county, such memorandum of sale should 
be forwarded to the State office immediately with a note of explamtion. 
If the State office is unable to determine to which county the memorandum 
of sale should be forwarded, it should be. returned to-the, Office of the 
Comptroller, Room 405, 01d-Post Office Building, Washington, D. C. 


_ Following the grouping and checking of the "Memorandum of Sale" forms, 
the quantity of tobacco sold oh each market for each farm will be deter- 
mined, and entered on form 38-Tobacco-7% under the particular market name 
entered in the heading of the respective column, The sum of the "pounds!! 
items under 4Sale within Quota" and "Sale Subject to Pemity" ona "Memd- 
randum of Sale" form shall be obtained and entered as one item on the 
tabulation, In those cases where several sales for a farm were made on 

the same market, county offices may find it-desirable to list the sepa 

rate sales ona supplemental memorandum to obtain the total by markets 

prior to making entries on the form 38-Tobacco~73, 


PARTI 


Determination of Total Quantity of Tobacco 
Sold and the 1938 Yield Per Acre 


After the "Memorandum of Sale" forms have been assembled by farm 
a: the county office should make the following entries on form 38- 
lobacco-73 for each farm in the county which was listed on the 1938 
Tobacco Marketing Quota Listing Sheet, Form 38-Tobacco-24., Only one line 
will be used for each farm number, since all sales for a farm on any 
particular market will be summrized and entered ina single column. 


' Column 1.--Enter the farm number, which is obtained from form 38- 
Tobacco-34, 1938 Tobacco Marketing Quota Listing Sheet, 


Column 2,.--Enter the name of the operator oma farm, which is 


Een from form 38-Tobacco-34, 1938 Tobacco Marketing Quota Listing 
ect. 


- 3 - 


Column 3.--Enter the 1938 acreage of tobacco harvested, which may 
be obtained from WR-220, 1938 Summary of Performance, 


Column 4,--Enter the number of tobacco sales, which may be obtained 
by counting the number of "Memorandum of Sale" forms issued for the farn. 


rr tr es as ts ome 


of these columns the name of a market on which tobacco grown in the county 
was sold. Hnter for each farm the quantity of tobacco sold on each of the. 
various markets. These entries may be obtained from the "Memorandum of 

Sale" forms by totaling the sales made for the farm on each market (warehouse 
and non-warehouse). 


Colunn 13.--Enter the quantity sold other than in a warehouse. 
This entry may be obtained from the "Memorandum of Won-Warehouse Sale! 
forms. 


Column 14,--Enter the total quantity of tobacco sold for a farn, 
This entry will be the sum of all entries in columns (5) to (13), 
inclusive. 


Column 15.--Enter the 1938 yield per acre, which is obtained by 
dividing the entry in column (14) by the entry in column (3). The pound- 
age shown in column (14) should be adjusted upward in those cases where 
a producer has not sold all his 1938 crop of tobaccoo in an amount equal 
to the amount of 1938 tobacco on hand, before determining the entry for 
column (15). Such adjustments may be shown in the right-hand margin of 
form 38-Tobacco-73, 
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